CODE OF CONDUCT FOR SUPPORT STAFF

Siafl should

1. Commenve work on lune
T g the
2 Use all work hours productivels el ensure thnl thea livibics
. - e
pedde the effective operatinn of thed departmen

workplace do not an
|_1:-rlr|rr|!1|ﬂﬂ their

AMaintain a  supporbive  covionment fon - while

#d

assppned dunies

4 Respect conlidentinlity i all matters
Understand the ob scope, praclices, and provedures relating o ther

n

poOsILION

o Ensure accuracy and thoroughness in the performance of therr

assigned dutes
Meet targets regarding work to be pt:rlnrmcct to the hest of their

ability

]

Manage time effectively.

Q@  Be well-orgamzed.
e of ther

10. Demonstrate ability to solve problem within the scop

position.
11. Demonstrate ability to work independently when approprate.

12. Show initiative
13. Notify their in-charge.f they are u nable to come to work
14. Submit leave application to the n-charge if want to avail vacation

15. No non-teaching stafl shall absent themselves without written prior

permission of the HOD/Principal as a matter of course.

16. Any habitual late coming or absence without proper permission will

he viewed seriously and appropriate action will be taken.
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CODE OF CONDUCT FOR STUDENTS:

I Every student must carry his/her identity eard while being present on
the College Premises. ldentity Card shall be carnied by students into
the Universitv Examination Hall, without which entry into the hall

may be denicd. dentity Card shall be shown to sccurily stall manning

the college gates. '

Fa

It shall be the duty of every student Lo allend classes regularly and

punctually

3. Everv student is cxpecled to mainlain lhc general cleanliness w1l‘.hm
]‘ "

the classrooms, labor atories and the campus in general.

Evern student will remain answerable to the college authority for

his/her activity and conduct on the College Premises.

L]

Students, both boys and girls, should come to the College decently

dressed up. They should adhere to the cultural values and ethos of
the College.

O

Any act which obstructs teaching, research, administrative actuvity

and other proceedings of the college is strictly prohibited.

Chewing paan, paan masala, gutka or any other tobacco products,

smoking or consumption of any other intoxicating products is strictly

prohibited.

8. Playing cards, spitting and loitering are strictly prohibited inside the
college & hostel campus and shall invite severe
pu nishmen't;’disciplinary action. '

o Use of Cell phones is strictly prohibited during class hour.

10. Loitering on verandahs, corridors, staircase and other passages 1s

dlacuuragtd as it disturbs the academic atmquhcrc in the campus.

1 Huempu;d or actual theft of and/or clanmgc to property ol the College,
or property of a member of the College community, or other personal
or public property, on or off campds will be considered as a

punishah]ﬂ act.

19 _ @ .
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1o Dunng leisure hours, students e Gdvised 1o use the hibrary as

A as 1\..!_-‘5-‘1.1". IRITTRILIL [TYCE |-||.! |“||"'. IR |-||L|.-|-.:'r| fis pollee

sports gonds from the Mavsicnd Pirectin mo pliny 10 e prendd

17 Students should handle the collepe properties with care, Dameage 1

the furnitmre or any other mates inls miny leoed 1o proalty of qipspensInn

from the college
(4 Indulgimg  ragping,anh mstitutional,

| expressions and activitie

anti nintional, antisacial,

communal, immoral or politicn s within the

Campus and hostel are strongly pru!nlnlz‘tl ns wiell ns |:1111iHh5Ih|ﬂ-

12 Without the permission ol the Principal, Students are nol alloweel 1o

circulate any printed materals within the college campus
16 Latecomers will not be entertained to enter into the classroofm

+= A student should mamtain at least 75% attendance in (he Lectures of

every subject and 100% overall performance. Otherwise, he or she will

be debarred from the University Examination. '

/s Students are required to check the Notice Board and also website of

the college for important announcements.

1o Students should not do any falsification. Falsification means will-fully

providing college campus offices or officials with false, misleading,-or
incomplete information; forging or altering official college records or
documents or conspiring with or inducing others to forge or alter
college records or documents. '

a0 Students should not use any ype of Illegal or unauthonzed

possession or Use of weapons means possessing or using weapons or
articles or subslances usable as weapons, including, but not limited

tn, firearms, incendiary devices, explosives, and dangerous biological

or chemical agents.

21 Students are [orbidden from ragging. Students should not take part in
any act which amounts lo ragging in any form as defined under the
UGC Prohibition ol Rapging Regulations, 2000,

52, Possession of cellphones inside the examination hall is strictly
banned. Bringing and keeping cellphones, cash and other valuables 1;1
their bags at the ume of University examinations will be at students’

pwn risk. College authorities cannol help in cases of theft and

20
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consequent loss. Srudents are advised not 1o bring ccliphones and
other valuables at the hme of Universily examinations.
23, Students should nol make any payments (o anyhorly without the

knowledge and consent of the Principal

Ew

24 Students are exproted 1o hand over to the College Office any properly

found in any place mside the campls. ,

L]
>5 Greal care must be taken in handling cquipmcnl.fﬂppﬂrﬂw-‘; in the

laboratorics. All breakages, 0SSCS and damages must be reported at

once o the Lab-Incharge/HOD.

on A grievance redressal mechanism exists in the Institution. Students

are advised to approach the Faculty-in-charge of Grievance Redressal

Cell for getting their prevances addressed.

5= Without the knowledge of the Principal, students should not post any

of the deemed problems on the social media, such as Facebook,
whatsapp. instagram, telegram etc. nor to the press.

‘gtudents should not resort o any method of protest for whatever

bt
o

reason. They should highlight their problems and issues 1o the
Grievance Redressal Cell and the Principal for getting the grievances
redressed.

29, Students found involved in violent behavior inside or outside the class
and in group violence inside the campus, leading to bloody clashes,
would be severely dealt with. Disciplinary action would be initated
against all those involved in them, leading to expulsion from the
College. ' ;

ag. Students are strictly forbidden [rom participating 1n ‘political

agitations of all kinds.
31. Students, who represent the college at dcbalcs,fscminars,r‘cultura].

' meets/ sports/games and other extra-curricular activities like NCC,
NSS, and YRC etc. will earn attendance when the deputations are
properly authorized by the appropriate facully-in-charge.

32 No student shall absent himsclwherscl.f from any class without proper
application for leave. Application for leave must be made belorehand
in the prescrihed form. If absence 1s necessitated by unforeseen

circumstances, an application for leave must be submitted not later

i1

é/rrl_,
Secretary
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than the first dav of his her retum to the college Leave apphed for i
ame will o

rdmanh be granted when proper easons are gven. In case

of sickness exceedimg five davs, the HOD/ Principal may demand a

Medical Certificate in support thereo!

. - !e shall be
Misconduct - Falure 1o conform to the above mentioned Rule/s sh

constructed as misconduct

Dress Code o
A fundament principle 1s that teacher’s appearance and dress mus

A both
accordance with the standards appropriate to thewr duties, at all tmes

withun the workplace and when representing the College

Observance of the Code Libiee to
31 teaching staff should take upon themselves the moral responsibililes

o . i . & - h’ thL‘
safeguard all clauvses of this cede by ensunng their ohservance DY

ieachers. They should accept the responsitaity to evolve a suiable

mechamesm for its enforcement

1 e abe=s
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Code of Conduct

Introduction -
The contribution which the teaching i‘i':-;r:-;%':on::h makes 10 SOCIELY is

R P,

significant. The basic purpost of education 1 L0 ~reate skill and kKnow
2

and awareness of our rtﬁflricanlf;'n;mnn.u. heritage and the aehicvements ol

human civilization, possessing a basic scientific outlook and commitment to

the ideals of patriotism, democracy, eecularjsm and peace, ang e

prim‘iples enunciated in the Preamble to our constitution.

Higher education has 10 produce leaders of ociety and econory 10 &b Areas

of manifold activities with a commitment 1o the aforesaid ideals. Higher

: . . ; . f arts 1
education should strive for academic excellence, and progress o1 arts and

science. Education, research and extension should be conducted 10

and prioritics and ensurc that our best

conformity with our national needs

talents make befiting contributions to international endeavor O0 societal

needs. It is universally felt that the status of teaching pfofcssion requires to
be raised to ensure its dignity and integrity. Accordingly, it is considered
necessary that there should be a2 code of ethics.

There are five major areas of professional activities which encompass the
work of a teacher. For each of these areas certain principles naye been

identified to serve as guidelines for teacher’s conduct. These ar¢ preccdcd by

a Preamble which provides 2 rationale for the principles identified.

Preamble:
2 Recognizing that every child has a rundamental right to receive

education of good quality; )
& Recognizing that education should be directed to all round

development of human personality;

& Realizing the need for developing faith in the guiding principles of our
polity viz. Democracy, social justice and secularism;

4 Recognizing the need to promote through cducation, our rich culture
heritage, national cONSCIOUSNESS, international understanding and
world peace,

& Recognizing that teacher’s , being part and parcel of the social miliew,

chare the needs and aspirations of the people;

1
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| dedication arc pre”

rcquisites;
expert knowledge, specialized skills and

I‘ea ZII h .'r.,'.. o'.-lf 'LP:H hln:s;
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community are dependent on the quaity of teaching

proper attitudes towards teaching profession, and .
.. o ediscipline amor
Realizing the need for self -dircction and self discipl

members of the teaching community.
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Secretary
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Lhe Code of l"I'UI‘-i-"':L‘i'-'I'”" Inthics
(. Teachers and Their Responsibilitics:
Whoever adopts teaching as a profession assurm’ vl ohpatin

him in accordance with the ideals of the profestao fote

oy

under the scrutiny of his students and the society ol

teacher should sec that there is no incompatibiiity ST LLTTR (TR (LA
practicc. The national ideals of education which have already b 7
and which he/she should seek to ine uleate among,

his/her own ideals. The profession further requires that in

be calm, patient and communicative by terpprrafnent ans
disposition. Teacher should be caring, fair and committed 10 165 ‘
interest of the students. He shall acknowledgr and respect the Ui nne
individually and specific needs of ctudents and nromote i" |

development. He should committed tr, cquality and if LY

respecting and accommodating diversity including those

Aiffpery

from gender, civil status, family status, 5cAual orientation, Feligen, 2
. -y = ' . .
disability, race, ethnicity ctc.
defines lawiil

1. A teacher shall not commit acts-of insubordination and def

orders.

9. A teacher shall not in the coursc of his/her duties disobey, disregars

or willfully default in carrying out any lawful instri ctions,

orders oOr dire

give such lawful instructions, reasonable orders or directve

- - - =1s
reasonal.f

ctives given by any person oT body having authorty o

-
I~

3 A teacher shall not refuse to carry out the academic and

administrative decisions taken by the
principal / Priﬁcipal/ Management.

4. Teachers should adhere to 2 responsible pattern of co
demeanor expected of them by the community;

5. Every teacher shall at all times maint

‘ devotion to duty.

6. Teachers should man'agc their private a'ffai

with the dignity of the profession;

7. Teachers should seek 0 make profcssional

‘through study and research;

HOD/Vice-

nduct and

ain absolute integrity and
. iy

rs in a manner consistent

growth continuous

o7
acretary
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11.

12.

O

guidance ete. conscientiously and with dedication.

A teacher shall engage classes regularly and punctuality and impart
lessons and instructions, do such internal assessment/examinations
evaluation as the Head of the deparument/institution shall allot to hum
time to time and shall not ordinarily remain absent from work without
prior permission or grant of leave,

Teacher should co-operate and assist in-carrying out functions
relating to the educational responsibilities of the college and the
university such as: assisting in appraising applications for admission,
advising and counseling students as well as assisting in the conduct

of university and college examinations, including supervision,
. L

invigilation and evaluation; and

13. Teacher should participate in extension, co-curricular and extra-

14.

;;'Il

16.

curricular activities including community Service.
A teacher shall report to the duty regularly and punctually.
A tmchcr shall sign the attendance register on arrival’and also before

living the campus after the working hours. A head of the institution
shall determine the time of reporting for duty and closing. A teacher

may be required 1o work beyond the required time in certain

circumstances to be determined by head.

A teacher shall not leave the institution during working hours

without the permission of the head of institution. A teacher leaving

on for duty elsewhere shall inform ‘his head of his

the institutl
litate his recall in an emergency.

whereabouts to facili
[

Secretary



/.

1 7. A teacher ¢an organize o attand any mesting during the working

hours when e lier  ih --|||||--| i jol froitterd by A EL read o

i

department /institubon o Aty

185, A teacher shall nol remain ahaent (rorn the imstitnhion whthonl Jeave

pernason ol the head of the

ol withaoul e prnt o

i)t'l'r”““"Illf|II‘>|I||I.lliIIllrﬁ.lll.lfﬂf‘lllf'lll ||nlh'}u|t-r| that  where  such

absent without leave o withiout the previous prrmistaan in rue

reanons beyond the control of the feencher cont crned, it shall not bt

deemed to be o Lrench of the afle of conducl if, on return to duty, the

teacher has applied lor and obtained ex post facto, the necessary
ganction for the leave].

10, Teacher shall report for any ndditional duty assign by the head of

department/institute, whether before of after the working hourS:

and work related to

examinations as assipned. No rernuneration shall be payable to the
onducted by

70. A teacher shall perform his academic dutics

teachers for internal asseasment/home examinations C

Lt:.c'institutirm. .

21. Teacher shall not indulge in or .resort, to, directly or indirectly, any
malpractice or unfair means in
tcaching/cxaminaltions/adminiﬁtrations. Indulging or encouraging
any form of malpractice connected with examinations or any other
activity is a serious offence.

n2. Teacher shall not causc or incite any other person to cause any
damage to the institution property; :

n3. The teacher shall not incite students or teachers against other
students or teacher/staff member, colleagues or
administrative /governing body of the college and the university.

24. Teacher shall serve as a role model to learners showing high degree of
decency in speech, manherism, discipline, dressing and general.....

05. Teacher shall ~ not misbehave with  students or their

_ parents/guardian, teaghers or other employees of the institution,

26. A teacher shall not behave or encourage or incite sméem/s,

teacher/s, or employee/s 10 behave in a rowdy or disorderly manner

in the institution premises.
*
1

Sedretary
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27 Teacher shall not use abusive languas

behavior. ; it the Fead
i T2 sat1ions apgdliiot o ke
28. Teacher shall not make false accus t 4
1ead
: Ry and 1€
department, vice-principal, “ e
of the nsttutejuniversis

Insutution/ Manugf.:mc;nt;’Authoritit‘-s

whether after being provoked or otherwise. .

29. Teacher shall refrain from lodging unsubstamial.ed allegations
against colleagues and higher authorities.

30. Teacher shall not directly or indirectly do anything that may
constitute sexual harassment of students/s or colleagues/s SR
employees/s or any person at his/her work place.

31. Teacher shall not engage in any other gainful economic activity at the
workplace. A teacher shall not engage himself in any private tuition
for which a feﬂ/r-emuneration is charged either within or outside the
precincts of the institution in which he/she is working.

32. A teacher shall not engage himself as a selling agent or canvasser for
any published firm or trader.

33. Teacher shall not furnished incorrect information regarding his
qualifications,  experience, age etc. in respect of his
appointment/promotion.

34. No teacher shall drink alcohol while on duty or be found drunk
during working hours. He shall not ne under the influence of any
intoxicating drink or drug during the course of his duty. tiaf

35. A teacher shall not smoke in any place within the campus of the
institution.

36.Teacher shall not except in accordance with any general or special

or::icr of the insti_tution as the case may be or in the performance of

good faith or duties assigned to him/her divulge or communicate
directly any official document or other information whatsoever to any
teacher or to any other person to whom he/she is not authorized to
divulge or communicate such documents or information. A teacher
shall not divulge privileged or classified information or document to

any person or body that is not entitled to have access to such

information or document.

10
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37. Teacher shall not misappropriate institutions property, of commi!
acts of theft, fraud or embezzlement of funds.

te creed, religion, race or

38. A teacher shall not raise questions of caste,
sex in his relationship with his colleagues and trying to use the above
considerations for improvement of his prospects.

39. Teacher shall submit report of the project/actvity Lnce
him along with statements of accounts [(with all vou hers) 1o
sponsoring agency within a stipulated tme (1 week).

40. Teacher shall not obstruct staff of the institution from performing
their lawful duties and indulging in any sort of agitation to coerce or
embarrass institution authorities.

41. A teacher shall not without previous intimation to the management of
the institution as the case may be, stand for election or accept
nomination to any local body, legislature,of the state or parliament.

42. A teacher shall not contest any election of banks/societies/sports or
socio-cultural association without previous intimation to the head of
institute/management.

3. A+ teacher shall not take active part in politics so as to cause
interference in the discharge of his duties not shall be in any manner
associate Himself with any movement 0T organization which is or
tends directly or indirectly, to be subversive of law and order or the
interest of the institution/University education. But, a teacher can
become or continue to be a member of any literary, scientific or

professional organization.

24 Teacher shall not approach court of law regarding any matter related
with his service/employment without exhausting available remedies

and without giving proper intimation . to the head of

institute/management.

45. Teacher shall not misuse oOr carelessly use amenities provided to
him/her by the institute to facilitate the discharge of his/her duties.
46. A teacher shall not have any criminal offence under Indian Penal
Code. A teacher who gets involved in some criminal proccedi.n‘gs shall
immediately inform the College/University irrespective of the fact

whether he has been released on bail or not.

11




hich entitles him to criticize ide.

-

47. Teacher has academic freedom W
and methods but he shall not defame others.

48. Teacher shall not rudely and aggressively behave persistently with
students/staff members/higher authority.

49. Teacher shall not accept or permit any members of his family ror any

" other person acting on his behalf to accept any gift or petuniary
advantage from any student or his parcntfgua:dian or any person
with whom he has come into contract by virtue of his position in the
t?.?timrion, in order to do any kind of favour to the students/any
persons. .

50. A teacher shall go manage his private affairs as to avoid habitual
indebtedness or insolvency. When a teacher is found liable to arrest
from debt or has recourse to insolvency or when it is found that a
moiety of his salary is continuously being attended, he way be liable
for disciplinary action which legal. Proceedings for insolvency shall
forthwith report full facts to the college/University.

51. Teacher shall take paid outside consultative work only in accordance
with institution policy and guidelines and it should not interfere with
the performance of the teachers teaching, research and administrative
duges.

52. Teacher shall not give unauthorized interview or releases to electronic
or print media. He shall not use the electronic/print media with
mazlafide intention of defaming the institution.

- 53. Teacher shall not biing or attempt any influence to bear upgon any
question in respect of matters pertaining to his service.

54. Notwithstanding anything herein before contained, bonafide criticism
,or expression of opinion by any teacher shall not constitute
r.‘:::iscc:nduct- .

55. A teacher shall not join or continue to be a member of an associatuon
the objects and activitist of which are prejudicial to the interest of the
institution.

56. No teacher shall speculate in any business nor shall be make or

permit his wife or any members of his family to make any investment

“ 2
cratary
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13 . .
likkly to embarrass or influence him in the discharge of ni:

duties.

.-

anonymously or in his own name¢ person or :n any comm Crinztion

e T

the press or in his own name person or in any communic

(4]
[
i
R.
L
N

character assassination, reflection con th

superiors/colleagues; (i1).Which is In the nature of crucism

individual as destined from policy decision.

58. A teacher shall not involve himself/ herself in any act that is likely to

bring teaching profession into disrepute.

II. Teachers and the Students

Teachers should:
+ 1. respect the right and dignity o

f the sfudent in expressing his/her
opinion;

2. deal justly and impartially with students regardless of their religion,

paste, creed, Sex, political, ecopomic, social anc I hysical

L - -
characteristics, nationality and:language of for reasons of personal

- nature; . 3
3. not practice or incite any student to practice casteism, communalism
or untouchability;

4. recognize the difference in aptitude and capabilities among students

and strive to meet their individual needs;

5. encourage students (o improve their attainments, develop their

personalities and at the same time O
among students scientific outlook and respect f{or physical

ntribute to community weliare;

6. inculcate
labour and ideals of democracy, patriotism and peace;

7. be affectionate to the students and not behave in a2 vindicuve manner

towards and of them for any reason;
8. pay attention to only the attainment of the student in the assessment

of merit;

f
13 l lad
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9, make themselves available to the students even beyond

: . rte Wi any remuneratios
hours and help and guide students without anj 1 it

reward;

10. aid students to develap an understanding of our national heritage

and national goals, and

11. refrain from inciting students against other students, colleagues or

Administration

12, Not partial in assessment of a student or deliberately over mark,

under mark or victimize a student/s on any gr ound.
r other ideologies

13. Not use position to spread their political, religious 0

o .q.rn::_n_g students. '
14. th.Propaééte through his teaching lessons or otherwise, conIE
or sectarian outlook, or inciting or allowing any students to indulge 1%

communal or sectarian activities.

4

II. Teachers and Colleagues
Teachers should: _ .
1. treat other members of the profession in the same manner as they

themselves wish to be treated;

2. speak regspect}fully of other teachers and render assistance for
professional 'b'%ttezﬁmen-t;

3. refrain from lodging_unéubstantiated allegations against colleagues to
higher authorities,

4. Refrain from exploiting considerations of caste, creed, religion, race or
sex in their pfofessional_ endeavor. i .

5. be thoroughly social ar;d humane, democratic and rational, towards
other teachers,

6. strive at any cost, to remove and wash out the local tensions and

controversies and disputes.

7. bclie:_.fc'm union: and unity of the colleagues.

)

-

- & -
s OCICWaTY
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1} Tuachers and Authority

xchers should:

l discharge their professional responsibiliies according to the existing
rules and adhere to c*ocedures and metheds consistent with their
profession in initiating steps through their own institutiona! bodies
and/or professional organizations for change of any such rule
detrimental to the professional interest;

2. refrain from undertaking any other employment and commitment
including private tuitions and coaching classes which are likely to
interfere with their professional responsibiliaes;

3. co-operate in the formulation of policies of the institution by accepting
various offices and discharge responsibilities which such offices may
demand;

4. co-operate through their organizations in the formulation of policies of
the other institutions and accept offices;

S. co-operate with the authorities for the betterment of the institutions

keeping in view the “interest and in conformity with dignity* of the

profession;
6 shouid adhere to the conditions.of comtract
7. gne and em:ec* due notice: before.-a chaagg of. posmon is-made; and
> s 8. Re.ram from. -availing hemsewes of- }e&ve except, on unavoidable
grounds and as far as-practicable with _pnor intimation, keeping in
view their particular responsibility for completion of academic
schedule. |

V. Teachers and Non-Teaching Staff
1. Teachers should treat the non-teaching staff as colleagues and equal

partners in 2 co-operative undertaking, within every educational
" _institution;
2. Teachers should help in the function of joint staff-councils covering
both teachers and the nonteaching stafl.

* LY . &.t
Secretary
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Teachers and Guardians
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: ¢ Sports, culture and organize aclvites mn toe field of sports

college / institution.

. co-ordinate and organize activities related to various sports jointly with

regional and national bodies.

. organize university level competitions, sports skill development camps .n

various sports in the college campus. )
train students for regional, national and international competitions 1n

various sports.

. to prepare the report of the Board of Physical Education to be submitted

before the Principal/ ‘vianagcment of the institute.

. undertake any other task that may be assigned to him by the college /

institute authorities, so as to carry out objectives of the Physical

éducation. " .

o r
.

. exercise such other powers and perform such other duties as prescribed

by or under the Act or assigned by him by the Principal of the concerned

instjtute, from time to time.
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